Attendance Tracking

Written explanations appear at the bottom of slides.
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View your advisee list and Student Profiles

Advisor Menu
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View your faculty schedule and view your course evaluation results (Spring 2009 going forward)
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View your own personalized final exam schedule for a selected term
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Enter and view Academic Alerts for a specific term for a specific student.
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Student Common Schedule

Report to display the commeon schedules between multiple students who meet a certain criteria. Can be used for scheduling courses, events, etc.

RELEASE: 8.9.1

2020 Ellucian Company L.P. and its affiliates.

Under the Faculty Service Tab is Attendance Tracking.



Attendance Tracking

= @ ellucian o Jason Brandon Wickline

Attendance Tracking Course List « Take Roll

MY COURSES Q
Term ¥  CRN + Subject 4  (Course 2 Section =2 Title 4 | Schedule Time Session = Course Getting Started €
~ Welcome to Banner 9.x Student Faculty Attendance Tracking
Principl f 4 i
202050 50107 Economics 110 co1 rinciples ot simitiw|T|Fls None 01 Take Roll Self-Service
Microeconomics
Principles of Use this page to enter attendance information for the students in
202050 50137 Economics 100 co2 rinciples ar - simTw T E s None 01 Take Roll —
Macroeconomics your courses,
* Only your courses which are open for attendance tracking are
202050 50156 Interdepartmental 160 0 Testing Attendance tracking S mdw R F|s 13:00 01 Take Roll dFSD'aYe‘j-
* View your course and student details.
& Sort your Course List or Roster by clicking on column headers.
202050 50156 Interdepartmental 160 0 Testing Attendance tracking 5 M RAVUREESY S 11:00 01 Take Roll If you have questions, please Email the Registrar
registrar@millikin.edu
202050 50159 Interdepartmental 112 05 Online Synchronous Course s MEawREF | s 14:00 01 Take Roll
202110 10035 Accounting 331 co1 Individual Income Taxation §MTWTF|S None 01 View Students
Ad d Fi ial "
202110 10040 Accounting 413 o1 vanced Hnanca simTw|TF s None 01 View Students
Accounting
. Intro to Financial .
202110 11277 Accounting 230 co1 5MTWTF S None 01 View Students
Statements
. Prin. of Managerial .
202110 11278 Accounting 240 o1 ) S/MTW TFNs None 01 View Students
Accounting
202110 11279 Business 260 Co1 Business Law SMTWTFS None 01 View Students o

Found: 22

=
m

wn

F-agel 1 | of3 ‘ > H A ‘ Per Page [1p |v

Classes that have been enabled for Attendance tracking appear



Attendance Tracking

= @ ellucian o Jason Brandon Wickline
Attendance Tracking Course List « Take Roll
MY COURSES
Term ¥  CRN + Subject 4  Course % Section Title 4 | Schedule Time Session Course Getting Started €
~ Welcome to Banner 9.x Student Faculty Attendance Tracking
Principles of o
202050 50107 Economics 110 co1 rinciples ot simitiw|T|Fls None 01 Take Roll Self-Service
Microeconomics
Principles of Use this page to enter attendance information for the students in
202050 50137 Economics 100 co2 rinciples ar - simTw T E s None 01 Take Roll —
Macroeconomics your courses,
* Only your courses which are open for attendance tracking are
202050 50156 Interdepartmental 160 0 Testing Attendance tracking S mdw R F|s 13:00 01 Take Roll dFSD'aYe‘j-
* View your course and student details.
& Sort your Course List or Roster by clicking on column headers.
202050 50156 Interdepartmental 160 0 Testing Attendance tracking S M s 11:00 01 If you have questions, please Email the Registrar
registrar@millikin.edu
202050 50159 Interdepartmental 112 05 Online Synchronous Course  §|M w F s 14:00 01 Take Roll
202110 10035 Accounting 331 co1 Individual Income Taxation §MTWTF|S None 01 View Students
Ad d Fi ial "
202110 10040 Accounting 413 o1 vanced Hnanca simTw|TF s None 01 View Students
Accounting
. Intro to Financial .
202110 11277 Accounting 230 co1 5MTWTF S None 01 View Students
Statements
. Prin. of Managerial .
202110 11278 Accounting 240 o1 ) S/MTW TFNs None 01 View Students
Accounting
202110 11279 Business 260 Co1 Business Law SMTWTFS None 01 View Students o

F'agel 1 | of3 ‘ > H )l ‘ Per Page |10 |~ Records Found: 22

When a class is in progress it will indicate “Take Roll”. Courses that have not begun allow class roster to be viewed, “View
Students”. Getting started guide can be hidden by clicking the arrow.



Attendance Tracking

ii @ ellucian Ee3 Jason Brandon Wickline

Attendance Tracking « Courselist « Take Roll

Testing Attendance tracking Q

08/11/2020 = :
Update All... et (=) Student Details Attendance 4

Maybel Wickline

Tuesday Wednesday Thursday Friday Tuesday status: Registered

Photo Full Name o ¥ | Attendance ¥ | < opgr0ar2020 08/05/2020 08/06/2020 08/07/2020 08/11/2020

Maybel Wickline T 0% A O O O O O
Present
Hours Attended

Absence
El Absence Notified

Extended Absence

Page | 1 of 1 Per Page |-.;; ~ Records Found: 1

Enrolled students with ID picture will appear along with the meeting day/times of the course.
Select the day to enter attendance from the calendar or heading. Active day/time of for attendance taking will appear as last
column. Select the circle under the date across from the student name indicate attendance.



Attendance Tracking

I @ ellucian £ -] Jason Brandon Wickline

Attendance Tracking Course List Take Roll

Testing Attendance tracking Q
08/11/2020 i .
Update All... = Student Details Attendance 4
hot I - A danc a Tuesday Wednesday Thursday Friday Tuesday :::rukflri\glgt((l;r:‘a?j
Fhoto Full Name o v | Aftencance 08/04/2020 08/05/2020 08/06/2020 08/07/2020 08/11/2020 FReB

Maybel Wickline 00814891 100 % O O O O °
Present

Hours Attended
Min ~|
00

Absence 01

D Absence Motified 02
03

04
Extended Absence 05

06
07
08
09
10
11
12
13
14
16
17

18 o
Page | 1 of 1 Per Page | 10 |+ Records Found: 1

Clicking the attendance circle will indicate the student is present with a green check box. Hours of attendance are defaulted to
the full class time, but can be updated if student exited class early.




Attendance Tracking

2 @ ellucian I Jason Brandon Wickline 2

Attendance Tracking - Courselist - Take Roll & Attendance information for Maybel Wickline
added successfully.

Testing Attendance tracking
A The attendance percentage for Maybel Wickline

S— ) has fallen below 40%.

Phot Full N D 2 | Attenda a Tuesday Wednesday Thursday Friday Tuesday
o i e ¥ | Alkendance - 08/04/2020 08/05/2020 08/06/2020 08/07/2020 08/11/2020 =

Maybel Wickline 00814891 0% A O O
( ) ( ) Present

l Hours Attended
Absence

El Absence Notified

Extended Absence

Page | 1 of 1 Per Page | 10 |+~ Records Found: 1

Clicking the attendance circle a second time will indicate the student was absent. Percentage of attendance is calculated an
warnings may appear when attendance falls below 50% (click ok to continue).



Attendance Tracking

I @ ellucian E o 3 Jason Brandon Wickline

Attendance Tracking « Courselist « Take Roll

Testing Attendance tracking Q,

08/11/2020 ] .
Update All... Jereley =) Student Details Attendance 4

Maybel Wickline

- - a Tuesday Wednesday Thursday Friday Tuesday Status: Registered

Photo Full Name o ~ | Attendance 08/04/2020 08/05/2020 08/06/2020 08/07/2020 08/11/2020

> 4 Maybel Wickline 00814891 po O O
g . ( ) ( : e Present

Absence
Absence Notified

_sNote

Student Motification is entered here for instructor tracking
purposes.|

Extended Absence

Page | 1 of 1 Per Page |10 |~ Records Found: 1

Absence notes can be entered and saved when a student notifies the instructor reason for absence.
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I @ ellucian Jason Brandon Wickline

Attendance Tracking « Courselist « Take Roll

Testing Attenda cking Q

tpdate All- e =) Student Details Attendance »

Maybel Wickline

- - a Tuesday Wednesday Thursday Friday Tuesday Status: Registered

Photo Full Name o ~ | Attendance 08/04/2020 08/05/2020 08/06/2020 08/07/2020 08/11/2020

> 4 Maybel Wickline 00814891 100 % O O
g . ( ) [ : = Present

Absence
Absence Notified

_sNote

Student Motification is entered here for instructor tracking
purposes.|

Extended Absence

Page | 1 of 1 Per Page |10 |~ Records Found: 1

Return to your course list by clicking the Course List at top of the screen.



Attendance Tracking — Additional Features

= @ ellucian o Jason Brandon Wickline

Attendance Tracking Course List « Take Roll

MY COURSES Q
Term ¥  CRN + Subject 4  (Course 2 Section =2 Title 4 | Schedule Time Session = Course Getting Started €
~ Welcome to Banner 9.x Student Faculty Attendance Tracking
Principl f 4 i
202050 50107 Economics 110 co1 rinciples ot simitiw|T|Fls None 01 Take Roll Self-Service
Microeconomics
Principles of Use this page to enter attendance information for the students in
202050 50137 Economics 100 co2 rinciples ar - simTw T E s None 01 Take Roll —
Macroeconomics your courses,
* Only your courses which are open for attendance tracking are
202050 50156 Interdepartmental 160 0 Testing Attendance tracking S mdw R F|s 13:00 01 Take Roll displayed.
* View your course and student details.
& Sort your Course List or Roster by clicking on column headers.
202050 50156 Interdepartmental 160 0 Testing Attendance tracking 5 M RAVUREESY S 11:00 01 Take Roll If you have questions, please Email the Registrar
registrar@millikin.edu
202050 50159 Interdepartmental 112 05 Online synchronous Course s |mEdwid F|s 14:00 01 Take Roll _
202110 10035 Accounting 331 co1 Individual Income Taxation §MTWTF|S None 01 View Students
Ad d Fi ial "
202110 10040 Accounting 413 o1 vanced Hnanca simTw|TF s None 01 View Students
Accounting
. Intro to Financial .
202110 11277 Accounting 230 co1 5MTWTF S None 01 View Students
Statements
. Prin. of Managerial .
202110 11278 Accounting 240 o1 ) S/MTW TFNs None 01 View Students
Accounting
202110 11279 Business 260 Co1 Business Law SMTWTFS None 01 View Students

Select a course to take attendance, “Take Roll”.



Attendance Tracking — Additional Features

2 @ellucian £+ 3 Jason Brandon Wickline

Attendance Tracking « Courselist « Take Roll

Online Synchro : (
Update Al... O 7e2020 Student Details

Attendance

Update Empty Records to Present

Maybel Wickline

Thursday Tuesday Thursday Tuesday Thursday > Status: Registered

07/09/2020 07/14/2020 07/16/2020 07/21/2020 07/23/2020

1

Update Empty Records to Absent  |e ID ¥ | Attendance

Mark All Present
Mark All Absent

» € Maybel Wickline 00814891 100 % O O O O O
" Present
Hours Attended

Winston Wickline 00899027 0% A O O O O O

Absence
D Absence Notified

Extended Absence

Page | 1  of Per Page | 10 |v Records Found: 2

After selecting the Date of the attendance record needing updated, the “Update All” feature may be used to: Mark all
students present, Mark all students absent, Update Student record not Marked to absent or Present.



__ Attendance Tracking — Additional Features

i @ellucian * Jason Brandon Wickline

Attendance Tracking « Courselist « Take Roll

Online Synchronous Course Q

07/23/2020 kel .
R e Ll Student Details Attendance 4

Maybel Wickline

Thursday Tuesday Thursday Tuesday Thursday Status: Registered

07/09/2020 07/14/2020 07/16/2020 07/21/2020 07/23/2020 ?

v - -

Photo Full Name ID ~ Attendance {

Maybel Wickline 00814891 100 % O O O O °
Present
Hours Attended

Winston Wickline 00299027 100 % O O O O °

Absence

D Absence Notified

Extended Absence

Page | 1 of1 Per Page |'II: ~ Records Found: 2

With one selection all students in class were marked present for the class for the date selected.



Attendance Tracking — Additional Features

= @ ellucian £ o2 Jason Brandon Wickline

Attendance Tracking « Courselist « Take Roll

Online Synchronous Course Q,

Update AlL.. 08/11/2020 m)| 4

Cancel this Class
Meeting - i - < Tuesday Thursday Tuesday Thursday Tuesday

Photo Full Name o ~ | Aftendance 07/28/2020 07/30/2020 08/04/2020 08/06/2020 08/11/2020

Update CRN Last
Date of

Attendance
Maybel Wickline 100% O C : l
Update CRN Total 00814891

Hours

Update
Attendance in
Gradebook

Winston Wickline 00200027 100 % O O O O O

Attendance tracking provides the ability to Cancel a class meeting.



Attendance Tracking — Additional Features

i @ ellucian E o 3 Jason Brandon Wickline 1
Attendance Tracking Course List Take Roll o Class has been canceled Successfu”y‘
Online Synchronous Course Q

= 08/11/2020 = .
m et |—] Student Details Attendance 4

Maybel Wickline

Tuesday Thursday Tuesday Thursday Tuesday .
y ursday y arstay ! Status: Registered

07/28/2020 07/30/2020 08/04/2020 08/06/2020 08/11/2020

1
~

Photo Full Name ID ¥ Attendance

Maybel Wickline 00214591 100 % O O O ° e
Present
Hours Attended I 00 IDD

Winston Wickline 00809027 100 % O O O O e

Absence

Absence Notified

L /Note

Class Canceled (This is a system generated message).

Page [1_ of 1 Per Page ’_v Records Found: 2
Students are notified by email that the class was canceled. Attendance record for all students is updated to reflect a canceled
course. Accidentally canceled classes may be reinstated under the class menu.



Attendance Tracking — Additional Features

2 @ ellucian £ o3 Jason Brandon Wickline

Attendance Tracking « Courselist « Take Roll

Online Synchronous Course Q

= 08/11/2020 B .
< |—] Student Details Attendance 4

Winston Wickline

Tuesday Thursday Tuesday Thursday Tuesday Status: Registered

07/28/2020 07/30/2020 08/04/2020 08/06/2020 08/11/2020

1
~

Photo Full Name ID ¥ Attendance

Maybel Wickline TSR 100% O O O ° e
Present
. Hours Attended [00 | [o0”
Maybel Wickline ours Attende

ES in Entrepreneurship Program

Entrepreneurship Major 100 % O O O O a

jwickline@millikin.edu

Absence
I B| 1184 W Main st

Decatur, IL 62522-2039 Absence Notified

_sNote

Class Canceled (This is a system generated message).

Page | 1 of 1 Per Page |'.;: ~ Records Found: 2

By hovering the mouse over a students name you can see details about the student including email and address information.
Selecting the email on the student card, will open up email to send student an email.



