
Advisee List (Student Profile)

Open muOnline.

Written explanations appear at the bottom of slides.



Advisee List (Student Profile)

Under the Faculty Service Tab is Advisee Profile.



Advisee List (Student Profile)

Under the Faculty Service Tab is Advisor Menu.



Advisee List (Student Profile)

Under the Faculty Service Tab is Advisor Menu.



Advisee List (Student Profile)

Select the term you are assigned to the Advisee.
Select the Search method to look up a single advisee.
Enter Student ID, Student Email, or Student Name based on search method, select student  and View Profile.



Advisee List (Student Profile – ID Search)

Select the term you are assigned to the Advisee.
Select the Student ID Search method to look up a single advisee. ** Note to look up new non-registered student ID must be used.
Enter Student ID press enter for student to display then View Profile.



Advisee List (Student Profile – Name Search)

Example of a Student Name search with last name entered.
Registered students that are assigned to the advisor will be suggested.
Select the name and View Profile.



Advisee List (Student Profile)

Student Profile is Displayed.

Advisee Search will return to the search screen without restarting.



Advisee List (Student Profile – View registered Advisees)

Select “View My Advisee Listing “ to see all registered advisees .



Advisee List (Student Profile)

All advisees that are assigned are displayed.  Departmental students as well as advisees.
Student Educational Information including: Student ID, Academic Standing, Primary Advisor, etc are displayed.
Maybel is on my advisee list twice because I am her major(primary) advisor and assign to her as Regsitrar.
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Advisee List (Student Profile – Filter results)

To limit to advisees that are assigned to you as primary Advisee’s use Filter
Limit rows to “Primary Advisor”, Click Go
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Advisee List (Student Profile)

Students where you are assigned as Primary Advisor will only show.

To return to the full list, click remove filter. 



Advisee List (Student Profile)

Filter for students who you are a Major advisor, but not primary.

To return to the full list, click remove filter. 



Advisee List (Student Profile)

Select the gear icon to export the advisee list.  

If results are filtered, only advisees meeting filter will be exported.


